
Name: _________________________________ Squadron/Unit: _____________________________

All coordination must be approved by the Base Education & Training Service Office (ETS)

Governing Directives: DoDI 1322.29, AFI 36-2649 & the SkillBridge PSD Guide (15 Oct 18)

Applicant Eligibility:

Completed at least 180 continuous days on active duty - Yes / No

Expected to be discharged/released from active duty within 180 days of starting the SkillBridge - Yes / No

Date 

Completed
Action

Ensure compliance with TGPS (TAP)  

requirements for separation/retirement

Attend the Mandatory SkillBridge 

counseling/briefing at the Base 

Education Training Section (ETS).

Perform a Self-initiated search for an 

appropriate SkillBridge program IAW 

DoDI 1322.29, Section 4.                                                               

.............................................................                                                     

Complete the SkillBridge Provider 

Vetting Checklist.

Schedule a meeting with the ETS to 

review the SkillBridge Vetting 

Package.

Schedule a meeting with the 

squadron/unit commander (use the 

appropriate chain of command) to 

discuss the SkillBridge Program.

Submit the formal request to 

participate in the SkillBridge program 

via AFVEC.

Date 

Completed
Action

Contact the ETS when the formal 

SkillBridge application is approved by 

the commander.

Approval/denial of PTDY.

Applicant Checklist - DoD SkillBridge Program

The ETS will request review/approval by the applicable AFPC MAJCOM 

representative for PTDY in conjunction with the SkillBridge program.

Notes

Information will be provided by the ETS regarding appropriate steps following 

approval/denial.

* The ETS will provide notification when the applicant has the ability to log into 

AFVEC and apply by selecting the SkillBridge application link on the right side of 

the page.                                                                                                                                    

* Notify the ETS upon completion of the online application so it can be forwarded 

to the commander for approval.                                                                                                

* Monitor the status of their application in AFVEC, and to print a copy of the 

approved MOA when complete.

Permissive TDY (PTDY)

* The ETS must review/verify that your potential SkillBridge Provider meets the 

overall intent/criteria of the program, to include: Verification of Applicants contact 

information, Verification of SkillBridge Provider contact information, Verification of 

SkillBridge Start/End dates.                                                                                                   

* Provide ETS with a copy of Separation/Retirement orders.

* Provide the commander with any supporting documents pertinent to the 

SkillBridge opportunity.                                                                                                                                             

* inform/advise the commander that they will receive a system-generated email 

requesting formal approval/disapproval of the SkillBridge Application.

PROCESS

* Pre-separation counseling/briefing should occur NLT one year from date of 

separation/retirement.                                                                                                            

* Capstone counseling for separation/retirement should occur NLT 90 days from 

date of separation/retirement.

Notes

* Critical information regarding policy, parameters, and application procedures.                      

* How to initiate a search for an appropriate SkillBridge program.                                             

* Procedures for completing the SkillBridge Provider Vetting Checklist.                                                              

* Receive appropriate SkillBridge Provider Vetting Checklist from the ETS.     

* Suggested Avenues: National/local Job Fairs, State Employment Websites, Local 

Employment Offices, The DoD SkillBridge Website, The Local Chamber of 

Commerce                                                                                                                                      

* Initiate a dialog with the potential SkillBridge Provider.                                                                                                                          

* If accepted/approved, complete the AF SkillBridge Vetting Checklist via AFVEC.



Date 

Completed
Action

Apply for separation in VMPF

Contact the Total Force Center to 

request orders to be expedited.

Determine terminal leave dates (if 

applicable).

Schedule Out-Processing with MPF.

Schedule Out-Processing with 

Finance.

Schedule Out-Processing with TMO 

(for household goods/family move).

Notes

Complete prior to out-processing briefings with MPF/Finance.

Complete prior to out-processing briefings with MPF/Finance.

Out-processing by appointment only…(509) 247-2201

Complete prior to out-processing briefings with MPF/Finance.

Out-processing by appointment only…(509) 247-9292…opt 2 or opt 3

Out-Processing

Out-processing by appointment only…(509) 247-3748


